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Continue to Adverse Events.

If you are not sure if you 
have reported an event 
you can check by clicking 
on the Show button.



A summary of past events that have 
been reported for the patient will 
then appear.



Select No1

Click Update2

You will be asked to add any Adverse Events on this page. 
If there are no adverse events to record select No and Update.

Click Advance to Next Section



If there are adverse events to record select Yes and Update. 
Then click Add New to add an event.

Select Yes1

Click Update2

Click Add New3



Complete event details and answer the questions and click Save.

You must complete all fields to be able to save and continue

Click Save



If your event is serious you will get options to add the SAE category, 
admission/discharge dates (if hospitalised) and date of death where applicable.

Click Save



If the event is a COVID-19 related event, please select yes to the ‘Is this a COVID-19 
related event’ question and complete the questions.

Click Save



Once saved the event will appear in the summary.
Use the Add New button again to enter further events otherwise continue to the next 

section.

Click Advance to Next Section



After saving a Serious Adverse Event you will also have the opportunity to add an ESI category.

Please note only our Serious 
Infection ESI is available for 
completion



Add the ESI form from the event summary.

Please complete the questions and click ‘Insert Form’ when complete.



We only require ESI forms to be completed for serious 
infections. If the ESI category is missed from a serious 

infection event, the PV team will add this and you will be 
notified that a form requires completion.

If the edit window is closed the ESI form can be accessed from the patient summary page. Click 
on ‘Missing ESI Form’ on the menu, click ‘upload’ next to the event summary and complete the 

questions. Click ‘Insert’ to submit the ESI form.


